
Read your messages 

You can read your TimeForge messages anytime using the Employee Mobile App! Here's how to 

check your messages and stay up-to-date about your schedule. 

Select Messages from the menu 

If you have new messages when you log in, you'll also see a bar at the bottom of the screen, which 
you can tap to go straight to your messages: 
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Swipe up and down to view the list 

You can navigate through read and unread messages by swiping up and down. 

• Messages in white are unread. 
• Messages in gray are read. 

 At this time, viewing a message in the app does not update its read/unread status. To mark 

a message as read, you must view it in your browser. 

timeforge

2 of 4Read your messages



Select a message to view it 

Here's an example of a message indicating that a manager has reviewed an employee's time off 
request: 
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